
INSPECTION PROCEDURE/PROCESS FLOW 
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Phase

START

Assign Establishment 
to Inspecting Officer 

based on risk 
categorization

 Login to the Online 
System

Review the details of 
Establishment 
assigned for 
inspection

Conduct Inspection 
of the Establishment 

Upload Inspection 
Report in the system 

(Within 48 Hours)

Prepare rectification 
report?

YES

END NO

Prepare Rectification 
Report within 15 
days & Upload on 

Online System

Scrutinize the 
Rectification Report 
and make remarks 

on it (if any)

Give instruction to J.O. 
regarding issue of Show Cause 
Notice/Compounding Notice/

File Closure

Is the file to be closed? 
Issue Compounding 
Notice/Show Cause 

Notice

Close the File

YES

NO

Reply to Compounding 
Notice/Show Cause 

Notice & Reply within 7 
days 

Consider the Reply of 
Establishment and 
Prepare Proposal 

Send Compounding 
Proceedings to 
Establishment

Issue 
Proceedings 

for Compounding 
Notice?

Send Prosecution 
Proceedings to J.O.

YES

NO

Make Payment Online

Payment Receipt

Copy sent to 

Jurisdiction Officer

Initiate Legal 
Proceedings 
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